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OHEE T, HEANE T HERT, Hibk 4.2
THiBH$ % Discord # FIH L7247 1 ¥R A
yrwariEFELZ. BICKAYEITTF v
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BHBHRAATF ¥ A, JHAXRF vy b & FEhE
TH57TFAMF YA NVEREL TS, F/28
BEMFEER T v A Ve ER L2, KA R
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Author’s Toolkit

Writing Better Technical Papers
Ron Read
Human Global Communications Co., Ltd.

(formerly Kurdyla and Associates)

AsTtell the participants at my one-day or half-
day technical writing seminars, if you have not
thoroughly proofread your document, you have
not fulfilled your responsibility as a writer. But
first I ask, “What is proofreading?”

Proofreading Effectively

Many people seem to understand the concept,
but from the sea of downcast eyes, they feel
uncomfortable explaining it in English. Answers
I typically get include “checking” and “reading
again,” both of which are highly relevant but
neglect the purpose: confirming correctness.

In reality, proofreading by a researcher almost
always crosses the boundary into the territory of
revision, which is almost always a good thing.

But proofreading’s fundamental job is
catching and repairing errors, in most cases very
small spelling or grammar errors:

X It’s effectiveness can be demonstrated by...

X Our approach is based on the principal of...

X However, there method did not consider...

X The results form the second trial conform...

Sometimes the errors to catch are not related
to English usage but caused by mistakes of fact.
It’s not unusual for humans to “think backwards”
between their brain and typing fingers. As a
rewriter, I can only catch such mistakes by
understanding the sentence’s context:

X ...and then the light intensity decreased.

O ...and then the light intensity increased.

X The same effect was observed with the...

O The same effect was observed without the...

There’s a variety of other types of errors that
proofreading must find, such as now incorrect
figure numbers from older versions of the paper.

So how should the careful writer proofread? In
two ways: reading (much) more slowly than
usual and reading more quickly than usual.

The slow proof is reading sentences word by
word, often re-reading the same words a few
times before moving on. This is certainly not the

N\

,

way we usually read, either for work or pleasure.
But it must be done to recognize, for example,
that we don’t mean “It is” but “Its,” or not “there”
but possessive “their.”

A fast proof is needed to see the “big picture™
How do the major ideas flow through the
writing? Are transitions clear? Is enough and
clear background given to concepts? Have you
properly “balanced” the paper’s elements? Are
you using the optimal sequence of sections?

Between the micro-level slow proofing and
macro-level fast proofing you should of course
proof the work a few times at a normal pace.

Briefly, a few other pointers: Return to the
document with a fresh mind, after sleeping,
eating, taking a walk. Get extra sets of eyes on
your draft: preferably readers familiar and
unfamiliar with your studies. Certainly use but
do not depend on spelling/grammar checkers—
although they've vastly improved over the years,
the final responsibility lies with you.

As mentioned, in the real world of researchers
working as writers, proofreading often leads to
revisions that strengthen and improve a paper.

And then check again...

After a major revision, due to responses to
editors or referees, addition of new data, or
suggestions by colleagues, proofread the entire
paper again, or at least the major section
involved, not just the altered sentences. What
seem like small changes often have an
unexpected way of touching, like ripples from a
stone thrown in a pond, other areas of the paper.

Want a 1-hour Zoominar on tech writing?
Please contact read@athuman.com
Mini Quiz: What’s Wrong?
1) Furthermore, it’s robust against leakage of...
2) Furthermore, it’s robust to leakage of...
3) Furthermore, it’s robust for leakage of...
(Answers: 1) & 2) Both OK 3) wrong)
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